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1. O0mue monoxkenus

1.1. Hacrosimee ITonoxeHue onpeﬁenﬂeT MOPSTIOK W YCIIOBUS JESITEILHOCTH
OUOINOTEKH, KOTOpAs ABISIETCS CTPYKTYPHBIM HOApasieneHieM «PoCcTOBCKOro-Ha-
Hory ¢unmmana Beepoccuniickoro rocymapcTBeHHOrO WHCTUTYTa KHHEMarorpahuu
umenu C. A. T'epacumosay (nasee - Gpunmarn).
1.2. Hacrosimee ITonoxenue pazpaboTaHO B COOTBETCTBHH C:

- PenepanbubM 3akoHOM Poccuiickoii Denepanuu ot 29 nexabps 2012
Ne273-®3 « O6 obpazosanuu B Poccuiickoit Denepanmmy;

- Ilpukaszom Munobpuayku Poccun ot 05.04.2017 N301"06 YTBEPXKACHUH
Ilopsizka OpraHM3aliM W OCYINECTBIEHHS O0OPa30BATENHHON MEATENBHOCTH II0
00pa3oBaTeNIbHBIM  [IPOrPaMMaM  BBICIIIETO 00pa3oBaHMs - [pOrpaMMmam
OaxanaBpuara, mporpaMMam CrieNuaTuTeTa, IPOrpaMMam MarucTparypsr"
(3apeructpuposano B Munrocte Poccuu 14.07.2017 N 47415)

- Ionoxennem o Pocrosckom-Ha-Jlony ¢pumuane BITUK.

1.3. bubnrorexa co3naeTcst U JIMKBUAUPYETCS IPUKA30M JupekTopa (uauana B
COOTBETCTBHH C YTBEPIKAECHHBIM LITATHBHIM PACIIACAHHEM.

1.4. bubmuoreka HaXOOUTCA B HEMOCPENCTBEHHOM TMONYMHEHHH 3aMECTHUTES
JUPEKTOpa 110 y4eOHO-BOCIIUTATENbHOM paborTe.

1.5. 3Basenyrommii GuONHOTEKOH PYKOBOAHT IEATENBHOCTDHIO [IOPa3IeICHHS.
3aBenyrouuid OHOTMOTEKOM HA3HAYAeTCS U OCBOOOXIAaeTCsI OT IOMKHOCTH
IpUKasoM JupeKTopa ¢uimana. Ha ROWKHOCTE 3aBemyromiero GuOIMOTEKOil
HasHadaeIcd JIMNO, MMEIoIee BhICIIee MNpoQeccHoHabHOe (6MOIMOTeTHOE)
oOpasoBaHKe ¥ CTaXX pabOThl MO CIELHATLHOCTH He MeHee 3 JeT WM cpenHee
npoeccuonanbHoe (GUGIMOTe HOE) 06Pa3OBAHTE U CTAXK OHOIHOTEUHOMN paboThI
HE MeHee 5 JieT.

1.6. B cBoe#t nesitenbHOCTH — GubNHOTEKA PYKOBOACTBYETCSI (penepaibHbIMU
3aKOHaMmM, yKasaMu M pacnopspkeHusMu [Ipesumenta PD, mocTaHoBieHUsMH U
pacniopspkenuamu IIpasurensctBa PO, npukasamu u permeHusMu MunucrepcTBa
KynbTypsl PO, MiHucTepcTBa HayKH 1 BhICIIEro oGpasoBauus PO, Munncrepcrsa
npocsemiernss P®, VYerasom BI'MK, Ilonoxkenuem o PocroBckom-Ha-lony
¢ummane BI'VIK i gpyrumu HOpMaTHBHBIME IOKYMEHTaMH.

2. CTpykTypa

2.1. CTpyKTypy W LITaTHYIO YHCICHHOCTH OHOIHOTEKH YTBEPKAAET TUPEKTOP
(hrmana, HCXOST U3 YCIOBUM M 0COGEHHOCTEH NeATeTbHOCTH dunmana.

2.2. B mrar OGUOIHOTEKH BXOIHUT 2 CIVHULBI:  3aBEAYIOIINA OUOIHMOTEKOM,
Oubnuorexaps.

2.3. [leaTensHOCTh pPabOTHUKOB OWOIHOTEKH PETIIaMEHTUPYETCS TPYIOBBIMHU
AIOTOBOpPaMH M NOJDKHOCTHBIME ~ HMHCTPYKIHSMH. JIOJIDKHOCTHBIE HHCTPYKIIHH
YTBEPKIAIOTCSA NHPEKTOpOM (Quinana. IIpy w3MeHeHMH OYHKIMH © 3371349
PabOTHUKOB OUOIHOTEKH JOIKHOCTHBIE HHCTPYKIIHH IIEpeCMaTPUBAIOTCSL.



3. OcHoBHbIE 321291 ¥ PYHKIHH

3.1.0cHOBHBIMH 3a1a4aMy OUOIUOTEKH SIBIISIOTCS

omeparuBHOe OmOnumoreyHoe U  HUHMDOPMAIMOHHO-OHUOIHOrpaduUecKoe
obOciyxuBaHUe 00ydalOIIUXCsl, TIperoaaBareiiell, COTpyIHUKOB (GuIraza Ha
OCHOBE IIMPOKOTO JoCTyna K (oHAaM OWUOIHOTEKM Ha YCIOBHUSAX,
onpeneneHHbIX «IIpaBuiiaMu nop30BaHYs. OHOIHOTEKONY;

KOMILIEKTOBaHHE OMONIHOoTeuHOro (JoHIa B COOTBETCTBHM C TPeOOBAHMIMU
OCHOBHBIX U  JIOTIOJHHUTEIHHBIX 00pa3oBaTelIbHBIX  IPOrpaMMmam,
JAUEH3WOHHBIMA ~ TpeOOBaHUSAMU U HWHPOPMAIMOHHBIME  3allPOCAMU
[10JIb30BaTEJICH;

OpraHu3anus  JOCTyNa II0Jb30BaTeled OWOMMOTEeKH K SIEKTPOHHEIM
OMOIMOTEUHBIM CUCTEMaM ¥ 0a3aM JaHHEIX;

OpTaHu3allys ¥ BeJeHUe CIIPaBOYHO-OnOIMorpaduIeckoro ammapara,
BOCIIUTaHKe OMONMOTEeYHO-MH(DOPMALMOHHOM KYJIBTYPEI, OKa3aHHE MOMOIIH
IIOJIb30BaTeNsIM OMOIMOTEKM B OCBOCHHUH COBPEMEHHBIX METOIOB IIOMCKA
uH(pOopMaIny,;

JNOCTHXKEHNE YPOBHS MAaKCUMaJbHOW 00eCIeueHHOCTH y4eOHOM, ydeOHo-
METOUYECKON M HAyYHOH JIUTePaTypo IyTeM aHaju3a yIOBIETBOPEHHOCTH
I10JIb30BaTENIeH;

pacimypenre BHIOB OHOIMOTEYHBIX YCIYT, IOBBIIIEHHWE KX KauecTBa Ha
OCHOBE TEXHMYECKOI'O OCHAIEHHs OHONMOTEeKH, KOMIIBIOTEPH3ALINU
OuOMMOTEYHO-NHOOPMAIIOHHBIX  IIPOIECCOB, (OPMUPOBAHMS HABBHIKOB
TIOMCKA U PaIlOHAIBHOIO UCIIONIB30BaHNS HH()POPMAIIMOHHBIX PECYPCOB;
y4JacTve B MPOBEIEHUM SKCIIEPTU3bl COOTBETCTBHUS COIEPIKAHHSI M KayecTBa
OubmMoTeYHO-NHGOPMALIHOHHOTO 00CITy)XHBaHHUSI TpeOOBaHUIM
(emepanbHEIX TOCYNapCTBEHHBIX 00Pa30BaTENBHBIX CTAHIAPTOB BHICIIETO U
CPeIHETO NPO(PECCHOHATBFHOIO 00Pa30BaHusl.

3.2. Ins peanuzanmy 3aa4 OHOIMOTEKa OCYLIECTBIAET ClIeAyIope QYHKIUH:

¢GopmupoBanne (oHTa OHUOIMOTEKH B COOTBETCTBHH C TpeGOBAHHAMH
(enepanbHEIX rOCYIapCTBEHHBIX 00pa3oBaTeNbHBEIX CTAHAAPTOB B YACTH
On6IMOTEeUHO-UHPOPMAIIHOHHOTO obecredeHus peanuzanuu
00pa3soBaTeNbHBIX IIPOrPaMM, y4eOHBIX IUIAHOB M paboYuX y4ueOHBIX
IIporpamMM JUCIUILIHH;

BEJICHUE CUCTEMBI OMOIMOTEYHBIX KaTajJoroB;

(GopmupoBanue HHHOPMAIIMOHHO-00PA30BATEIBLHOMN CpeBl (hHIHANIa;
IPEOCTABIIEHAE OCHOBHBIX OMOIMOTEUHBIX YCIIYT;

IIPefOCTaBlIeHre MWHPOPMALMU O cocTaBe OuOIMOTEYHOro (oHAa dYepes
CHCTEMY  KarajoroB, KHHUIOOOECIIEYEHHOCTb U  JApyrHe  (OpPMEI
OMOIMOTEYHOTO MH()OPMHUPOBAHNS;

OpraHM3anus OOCIy)KMBaHHS IOJb30BaTellell B UYUTAIBHOM 3aje, BbIIada
JTUTEPATypel C NMPUMEHEHHWEM METONOB HMHIWBHUIAYAIBHOIO H TIPYIIIOBOIO
o0ciry>)KuBaHus Ha aDOHEMEHTE;

BblJa4a BO BPEMEHHOE ITOJIb30BAaHUE PAaA3IHYHBIX BHUJIOB OOKYMEHTOB




(KHMTH, OpOIIIOPBI, Tra3eThl, >KypHAEL, DIIEKTPOHHBIE U3NaHUS) U3
oubnuoreuroro Gpoua;

— COCTaBJCHHE CIIHMCKA JIUTePATypbl I10 CIENUAIBHOCTIM BEICIIENO |
CpemHero mpoeCCHOHANBHOIO0 00pa30BAHUS, BBITOIHEHHE TEMaTHYECKHX,
aJIpeCHBIX U APYTUX OUOIMOTEUHBIX CIPABOK;

— OpraHM3alysl KHIDKHBIX BBICTABOK y4eOHOM JIUTEpaTyphI;

— KOMIUICKTOBaHHe ()OHIA B COOTBETCTBUU ¢ TPeGOBAHMSIMH denepanbHbIX
TOCYJapCTBEHHBIX 00Pa30BaTEeNbHBIX CTAHAAPTOB BLICIIETO W CpeIHETO
NpO(pECCHOHATEHOTO 00pa30BaHusl, yIeOHBIMH IITAHAMHE;

— BHEJIPCHHUE TEPEOBBIX OUONUOTEYHBIX TEXHONIOT U,

— PasBUTHE YMEHHMH OPHEHTUPOBATHCS B CIPABOYHO-GHONMOrpahUIecKoM
arapare, KOMIIBIOTEPHBIX 0a3ax JaHHBIX;

— IPOBOAUTH  aHagu3  O0ECIEeYEeHHOCTH  AUCHHUIUIMH  OCHOBHOM W
JOTIONHUTEIPHOM y4eOHOM JuTepaTypol, peKOMEHIOBaHHONH B paGodYMX
porpaMMax y4eOHBIX JUCLIMILINH,

— YY€T, pasMmellleHne U IpoBepka (OHHA, oOecIedeHre ero COXPaHHOCTH H
peXUMa XpaHEeHHs, PETUCTPALUK B COOTBETCTBUH ¢ MHCTpyKImel 06 yuéte
OubnuoreyHoro GpouHma;

— COOmoeHHMe MpaBHl  CaHUTAPHO-THIHEHHYECKOTO pexuma  paboThl
OMONHOTEKH, IPOBENEHUE MEPONPHATHI 110 OXpaHe Tpyna, 00eCIIeYeHunIo
0e30I1aCHOCTH 30POBbS CTYIEHTOB U COTPYIHHUKOB B OMOJIMOTEKE.

4. IIpaBa n npaBa

4.1. PaboTHHK GHOIIMOTEKH UMEET IIPaBo:

4.1.1. Ha pabodee MecTO, COOTBETCTBYIOLIEE rOCyIapCTBEHHBIM CTaHAapTaM
OesomacHOCTH Tpyda, a TakKe HA TONHYIO H JOCTOBEpHYIO HMH(DOpManuo 06
YCIIOBHAX Tpy[a ¥ TpeOOBaHKUAX OXpaHbI Tpyja Ha paboueM MecTe.

4.1.2. Ha npodeccuoHaipHyI0 IIOATOTOBKY, IIEPEIIOATOTOBKY M TIOBBIIIEHUE
KBAIU(UKALME B TIOPSKE, yCTAHOBIEHHOM TPYTOBBIM KOTEKCOM.

4.1.3. Tlomy4yars OT CHEHAIHCTOB CTPYKTYPHBIX TIOApa3feseHuit duiinana
HHPOPMAIUIO, HEOOXOAUMYIO ISl OCYINECTBIEHHS CBOESH TPYAOBOM NEATENbHOCTH.
4.1.4. TpeGoBaTh OT PyKOBOICTBA U PAGOTHHKOB Gunmana okazaHus conelcTBUS B
UCTIOTHEHHUH CBOMX NOJDKHOCTHBIX O0SI3aHHOCTEH.

4.1.5. BszammonelcTBOBaTh ¢ IOApPA3IEIECHUSIMU CTOPOHHUX OpraHu3amuid u
OpENCTaBIATE  HHTepeChl  (QuiIMana [0  BONPOCAM, OTHOCAINMMCH K
HETIOCPEICTBEHHBIM JIOJKHOCTHBIM OOS3aHHOCTSAM COTPYIHUKA.

4.1.6. BHOCHTB TIpeUIOXKEHNS 110 COBEPIITCHCTBOBAHUIO paboTEI.

4.2. 3aBeqyromuii GUOIHMOTEKOMH 00s3aH:

4.2.1. CBOEBPEMEHHO BBINONHATH IPUKA3Bl U PacCIOpsDKEHUST PYKOBOJCTBA,
coOMonaTh TPYHOBYIO JHMCUMILIMHY; IIpaBHIia OXpaHbl Tpyda U TEXHUKHU
0e3011acHOCTH, IpaBHIIa BHY TPEHHETO PaCIOPSIAKA 1 UHCTPYKITHH.

4.2.2. OhopMIIATE OKYMEHTHI, CIPABKU U APYTHE OTUETHEIE MaTepHallbl IO CBOEH
pabore.




4.2.3. PaboraTp Haj NOBBILICHHEM CBOei KBanu(UKAIUK ¥ KBAIM(DUKALMHU
IIOJYHAHEHHBIX COTPYAHUKOB. :

4.2.4. Hcnomp3oBaTh IIPENOCTaBICHHbIE CPEACTBA CBSI3M W KOMMYHHKAIMH
HCKJIIOYUTEIBHO B IIENIAX, HEOCPEACTBEHHO CBI3aHHBIX C TPYIOBOM (QYHKIMEHN.
4.2.5. Cobnronarh nmpaBuIa STHKH.

4.2.6. CormacoBbIBaTh B YCTAHOBJICHHBIE CpPOKH IUIAHBI CBOEH paboTHI ¢
PYKOBOZACTBOM ¢uIHaia. «

4.2.7. IIpenocTaBisTh PyKOBOICTBY (DHITHANA OTYETHI O CBOEH paboTe.

4.2.8. bepeKHO UCTIONB30BaTh MMYILNECTBO (hrnaa.

4.2.9. BecTu HOKYMEHTAIUIO MOPA3/IEI€HUs B COOTBETCTBHHU C YTBEPXKIECHHBIM
[TonoxeHneM 0 CTPYKTYPHOM IMOfpa3ieIcHIH.

5.0TBETCTBEHHOCTDH

5.1. OTBETCTBEHHOCTH 3a HaJJIeXKalllee KayeCTBO M CBOEBPEMEHHOE BEHIIIONHEHHUE
BO3JIOXKCHHBIX Ha TIIOApasjiejeHne  3afad U (QyHKIOUA HeceT 3aBeNyIOIIUil
OuOIHOTEKOH. :

5.2. OTBETCTBEHHOCTh  PAaOOTHHKOB OHONMOTEKH  YCTAHABIMBAETCS WX
JOJDKHOCTHBIMU MHCTPYKITUSMHU.

5.3. 3a HeBpIIONHEHHE (HEHaIUIeXKAlllee BBIOJHEHHME)  BO3JIOXKEHHBIX Ha
nofpasfeieHne 3a7a4, BHUHOBHBIE paOOTHUKH HECYT TUCLUAIIIIMHAPHYIO,
TPAXIAHCKO-TIPABOBYIO, aAMUHHUCTPAaTUBHYI0O U HHYK OTBETCTBEHHOCTH, B
COOTBETCTBHH C JNEHCTBYIOIINUM 3aKOHOATEIHCTBOM.

3aBenyrommas OMOMMOTEKOH  / H.®. Mamuna
y ¢ / -




