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1. OBIIIUE IMOJOXEHU S

1.1. TlonmHoe HaumeHOBaHMe mMoOJpa3fieleHUuss — OTAed HuHopMaTHU3aAUU U
TexHu4yeckoro  obecrnedeHuss PoctoBckoro-Ha-/lony — ¢ummana  Bceepoccuiickoro
roCy1apCTBEHHOI'0 MHCTUTYTa kunematorpadhuu umeru C.A. ['epacumosa.

1.2. Ormen wuHbOpMaTH3allMM W  TEXHUYECKOTO  OOEeCIeUeHUsS  SIBJISICTCS
CaMOCTOSITEJIBHBIM ~ CTPYKTYPHBIM moJpasneieHueM PocToBckoro-Ha-/lony dunmmana
Bceepoccuiickoro  rocygapcTBEHHOro HHCTHTYyTa KuHeMarorpabwmm umMenn C.A.
['epacumoBa (manee mo TeKCTy Quinai), KOTOpOoe TMOMTINHSAETCS 3aMECTUTEII0 TUPEKTOpa
dunuana.

1.3. HenocpencTtBeHHOE pyKOBOACTBO OTHEJIIOM OCYIIECTBIISIET HAadalbHUK OTJENa,
Ha3HauyaeMbli Ha JOJDKHOCTH NIPUKA30M JAUpeKTopa ¢uinana, MUMEIOIMMM BbIciee
npodeccroHasbHOe 00pa30BaHUM C IPeIbsIBICHHEM TPeOOBAHUM K CTaXy pabOThl OT Tpex
JIET.

1.4. Otnen uHdopmaTH3alUM U TEXHUYECKOro obOecrieueHusi B Ipollecce CBOeH
NesITebHOCTH COTPYIHUYAET CO BCEMU MoApa3ielieHUsIMU (priraa.

1.5. Otnen uHdbopMaTU3alMyd U TEXHUYECKOT0 OOecreyeHus B CBOEH AesITebHOCTH
PYKOBOJICTBYETCS:

— 3aKoHOAaTenbCcTBOM Pocculickon @enepannu

— IpUKa3aMu, pPACHOPSDKEHUSIMU W JPYTMMHU HOPMATUBHBIMU  JTOKYMEHTAMU,
yTBEpKIaeMbIMU ~MMUHUCTEPCTBOM  KyJnbTyphl P®, KacaromUMHUCS JeATelbHOCTH
HNucTtutyTa;




— yupeauTelbHbpIME oKyMeHTaMu MHcTuTyTa U [lonoxenunem o @unuarne;
— HOPMATHBHO-METOMYeCKUMHU MaTepuanamu MucturyTa u Qunuana;

— IpYKa3amMu (yKa3aHUsIMHU) PYKOBOJCTBA;

— IpaBUJIaMU BHYTPEHHET 0 TPy IOBOro pacnopsaka Ounnana;

— WHBIMU JIOKaIbHBIMU akTamu MHcTUTyTa 1 Punnaa

2. CTPYKTYPA:
2.1. CTpyKTypy ¥ IITATHYIO YHCIEHHOCTH OTJeNla MH(MOPMATH3ALNH U TEXHUYECKOTIO

obecrieuenns yTBEP)KIaeT TUpeKTop punuana.
2.2. Otgen undopMaTH3alMd U TEXHUYECKOrOo OOECIeUeHHUs] UMEET CIIEAYIOIIYIO

CTPYKTYPY-

HavaJbHUK oTAena (1 mTaTHas eJuHULA);
BeLyLHH crieruanuct (1 mraTHas eArHULA);
MHYKEHEP-3JIEKTPOHUK (1 IITaTHAs eIMHHLA);

- 1abopanT (2 mTaTHBIE eAUHULBI).

2.3. Beaymui CHELUAUCT, WHXEHEP-3IeKTPOHUK, J1abOpaHT Ha3HA4aroTCs U
0CBOOOXKIAIOTCS OT JOJDKHOCTEH IMPHUKAa30M JUpeKTopa (uinana I0 MPeICTaBIeHUIO
HayalbHUKA OTJEJIA.

2.4. B cBoell HeATeNbHOCTH HA4YaJbHMK OTHEeJNa, BENYIIWH CIENHWaNMCT, WHXKEHEep-
3JIEKTPOHUK, TA0OPaHT PyKOBOACTBYIOTCS:

— 3aK0HOIaTeTLCTBOM Poccuiickoit deneparu

— [IPUKa3aMH, pAaCIOpsHKEHUAMU U JIPYTMMU HOPMATHBHBIMH  JOKYMEHTaMH,
yTBEPXKJIaeMbIMK  MUHUCTEPCTBOM  KyJbTyphl P®, KacarolMMHUCS JeATEebHOCTH
Nucrturyra;

— y4upenuTenbHbIME foKyMeHTaMu MHcTuTyTa U [lonoxenunem o @ununane;

— HOPMaTMBHO-METOANYECKUMH MaTepruanamu Mucrtutyra u @unuana;

— MpHUKa3aMu (yYKa3aHUSIMH) PyKOBOJCTBA;

— JIOJDKHOCTHOM MHCTPYKIIMEW U TPYIOBBIM 1ONOBOPOM,

— NIpaBUJIaMU BHYTPEHHET0 TPYJOBOro pacnopsaka Ounnana,

— UHBIMHM JIOKAJIBHBIMH akTamMu MHcTuTyTa 1 Oduinnaina.

3. OCHOBHBIE 3AJIAYA U1 ® YHKIIUA

3.1. OCHOBHBIMH 33a4aMu OTAeIa HHGOPMATHU3AIMHA U TEXHUYECKOro O0ecreeH sl
SIBIISIFOTCSL:

3.1.1. peanu3anus KOHLENIMY PA3BUTUSA HHOOPMAIMOHHBIX CHCTEM;

3.1.2. obecneuenue TpeOGyeMOro ypoBHS HHGOPMALMOHHON 0€30M1aCHOCTH;

3.1.3. paspaboTka HMHCTPYKUMH, IIOJOXKEHHH M WHBIX JIOKAJbHBIX aKTOB Ha
T0JIb30BaHUe BBIYMCIUTEILHON TEXHUKON U IPOTPAMMHBIM 00€CIICUEHUEM;

3.1.4. oprauu3anus TEXHUIECKON MOAACPKKU CPEJICTB NPOrPAMMHOTO 00eCTIeUeHHS;

3.1.5. mposemenue paboOT MO ONTUMHU3ALME HCIOIb30BAHUS HHPOPMAIMOHHO-
TEXHUYECKUX PEeCYpPCOB.

3.2. B npouecce NpOM3BOJCTBEHHOH NESATENBHOCTH OTHEN MH(MOpMATU3ALMH 1
TeXHUYECKOro obecriedeHus OCYIIECTBISAET ClIeTyIOIe OCHOBHBIE (DYHKLIUK:

3.2.1. Opranu3aliOHHbIE MEPONPHATHS O NPHUOOPETEHMIO: AKTUBHOIO CETEBOIO
000pyIOBaHMUs, CEPBEPOB, CPEJCTB PE3EPBHOIO KOIMPOBAHHUS U BOCCTAHOBIICHUS JaHHBIX,



CpelNCTB  3AILUTHI pHbOpMALAK, CPedeTB  KOHTPOId 1 yIIpaBleHHss ~ CETeBOH
MHPPACTPYKTYpPOH, neprpepuitHOro  000pyNOBAHNA, BBIYMCIIUTENILHON TEXHUKM U
KOMIUIEKTYIOIINX, MPOrpaMMHOTIO oGecreueHus, PACXOIHBIX MaTepuajoB M 3allacHbIX
yacTell K yCTpONCTBaM Ievatd U o(UCHOI TeXHWKE, 3BYKOBOI'O 060pyI0BaHMUs, BUJIEO U
(OTOTEXHUKH.

3.2.2. YVCTaHOBKA, HACTpOWKa, TEXHHUICCKOC COHPOBOXJIEHUE H o0cIy )KUBaHKe:
cepBepOB, AKTUBHOTO CETEBOIO 0GOpyIOBaHMs, amMapaTHeIX W HpOTPaMMHBIX CpelCTB
sarMThl MHQOPMALIMY, AMNapaTHBIX ¥ [IPOrpaMMHBIX CpelCTB KOHTPOJIS U yNpaBsieHH
ceTeoli MH(PACTPYKTYpOH, CPEIACTB Pe3EpPBHOTO KOTIMPOBAHHUS M BOCCTAHOBICHUA
NaHHBIX, paboduMx  CTAHLMH, nepudepuitHoro  000py0BaHHA, pOrpaMMHOTO
obecrieuenst, 0pHCHON TEXHUKH, 3BYKOBOTO 000pyIOBaHUsI, BUAEO U (OTOTEXHUKH.

3.2.3. Opranu3aliys aBTOMaTH3UpOBaHHbIX pabouux MecT.

3.2.4. JluarHocT¥ka U yCTpaHCHHE HEUCIPaBHOCTEH BBIYMCIIATENLHON 1 OPUCHOH
TEeXHUKHU.

3.2.5. JIHarHOCTHKA U yCTPaHEHUE HETOJIA/IoK IPOrpaMMHOT0 00eCIeIEHH L.

3.2.6. KoopauHanus paboT ¢ MOCTABIIMKaMK U [IPOU3BOAMTEIAMU BBIYHCIIUTEIbHOU
¥ O(UCHOM TEXHUKH TI0 BOIIPOCAM rapaHTHHHOTO 00CIYKUBAHMS U PEMOHTA.

32.7. Koopmunauus paboT € noApsaUuKaMid | cy6noapsaIauKaMu-
IPOM3BOAUTENAMH  MPOTPaMMHOIO obecriedeHuss 110 BOIpocam pUOOpETEHMS,
0GHOBJIEHHS U MOAUGUKALIAN.

3.2.8. PazpaboTka, BHEpEHUE U OpraHu3alid KOHTPOJIsSI KCIIOJIHEHHUs PYKOBOAAIIMX
JIOKYMEHTOB 110 00€CTIeIEHHUIO MH(OPMALOHHON 6€30MacHOCTH.

3.2.9. Pa3paboTka miaHa OOeCTICUEHHS HEIIpephIBHOM PabOTBl U BOCCTAHOBJICHHUA
paboTOCIOCOOHOCTH MOJCHCTEM aBTOMATU3UPOBAHHBIX CUCTCM.

32.10. Awnamuz mnorpebHOCTEH ¢unuana B JONOJHHUTEIBHBIX CpencTBax
BLIUMCIHTENILHON TEXHUKA 1 00pabOTKH UHGOpMAaLIHH.

39.11. Texumueckoe obecredenue (yHKIMOHUPOBAHMIS o(uUIMANBHOIO calTa
dunnana.

3.2.12. TexHUYECKOE obecrieueHue (yHKLIMOHUPOBAHHUS HIIEKTPOHHOU
HH@opMauHOHH0-06pa30BaTenLH0171 cpensl.

32.13. OGecredeHre COOMIOACHUA 3aKOHHOCTH nesiteabHOCTH  Gunwana  u
fOpUNYEcKas 3alliTa ero HHTEPeCoB HOCpPe/ICTBAM BEICHUS JIOTOBOPHOM, NPETEH3UOHHO-
MICKOBOI pabOTHI, TMUCHMEHHOro M YyCTHOTO KOHCYJIbTHPOBAHMUS, OKa3aHU:A pPaBoOBOU
[IOMOLIM B COCTABJICHAM TIPABOBBIX OKYyMEHTOB.

4. IPABA

4.1.TlonyuaTs OT  CHEIHATMCTOB CTPYKTYPHBIX nonpasaenenuid  Punuaia
MH(MOPMALIHIO, HEOOXOMUMYIO I OCYIIeCTBICHUSA CBOCH TpY/10BOH JEATENBHOCTH.

4.2.TIpocuTb OT PYKOBOJACTBA H paboTHuKoB Duimana OKasaHus coJleHCcTBHs B
MCIIOMTHEHNUY CBOUX JOJDKHOCTHBIX 00s13aHHOCTEN.

4 3. BzamMoneiicTBOBaTh C  MOJApa3IeseHUAMA CTOpDOHHMX ~ OpraHusaiui 1
TpeJCTaBIATh ~ WHTEPECHI Ounuana MO O  BOIpOCaM, — OTHOCSIIMMCH K
HeToCPeICTBEHHBIM JOJKHOCTHBIM 06S3aHHOCTSM COTPYIHHKA, a TaKkxkKe PyKOBOACTBYACH
YCTAHOBIICHHBIM 3aKOHOM 1 PYKOBOACTBOM dunuana mopsaKoM.

4.4. BHOCHTh  MPEMIOKEHUs IO COBEPLICHCTBOBAHMIO paboThi, ~ CBA3AHHOH
C TIpeyCMOTPESHHBIMH HacTosIIel HHCTPpyKImeil 00s3aHHOCTIMHU.



4.5. B npenenax cBoedl KOMIETEHLUMM COOOLIATh IUPEKTOPY O BCEX HEAOCTaTKax
B I€ATEIbHOCTH (pUiiMasa, BhISIBJICHHBIX B IIPOLECCE OCYIIECTBIEHUS CBOUX JHODKHOCTHBIX
00s13aHHOCTEM U BHOCUTD MPEJIOKEHUS 110 UX YCTPAHEHMIO.

4.6. OcyIecTBISITh HHBIC TTPEIyCMOTPEHHBIE TPY IOBLIM 3aKOHOATEILCTBOM ITpaBa.

5. OTBETCTBEHHOCTD
COTpYJHMKH OTAeda HMHPOPMATU3ANMA W TEXHUYECKOro 00ecreyeHusi HecyT
OTBETCTBEHHOCTbH 3a:
5.1. KauecTBeHHOE BBINTOJIHEHHE BO3JIOKEHHBIX Ha OT/AEN 3a7a4 U (QyHKIHUH.
5.2. BrImonHeHHe TpaBUl BHYTPEHHETO TPYyAOBOI'O pacmopsiaka, OXpaHbl Tpyda U
MPOTHUBOIOKAPHON OE30MTaCHOCTH.

Ky3pmuiikuii A.A.

Havanpuuk otnena




