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IHonoxenue 00 otaese byxraarepus

1. O0mue moJ10KeHus

1.1. ITonoxxenne o Byxranrepuu (manee — lloyioxeHHe) pacKphIBa€T OCHOBHBIE (YHKIIUU H
3anau OyXTraJITepuy YIpexXICHUs, a TaKKe [IpaBa U 00SI3aHHOCTU OYXTaJITEpUU.
1.2. Hacrostmee IlonoxeHnue sBIseTcss BHYTPEHHUM JOKYMEHTOM YUPEXICHHUS, ONPENEIISIOTIM
[IpaBOBOM CTaTyc, 3ajaud U (QYHKIHH, CTPYKTYPy H TOPSOOK (GOPMHUPOBAHUS, IpaBa HU
OTBETCTBEHHOCTH ByXxrantepuu.
1.2. Byxranrepus sBisgeTcS CTPYKTYpHBIM MojpaszieneHueM PocTtoBckoro-Ha-J[oHy ¢uamana
BI'UK
1.3. OO01mee pykOBOICTBO AEATENBHOCTHIO byxXrantepuu ocymecTBIsIET IIaBHbIM OyxranTep.
1.4. B cBoeii pabore paboTHuku byxrantepuu pyKoBOICTBYIOTCS:

e 3aKoHOJATENLCTBOM PD;
JloxaabHBIMH HOPMATHBHEIMU aKTaMH;
HacrosmuM nmosioxxeHuneM;
VYkazaHusIMU ITIaBHOTO OyxranTepa U JUPEKTopa

2. OcHoBHbIE 3224 OyXraJrepuu

JlesaTensHOCTh OTAENa OyXTraNTepuy HalpaBieHa Ha peIeHHEe CIeIyIOIMX 3a1ad:

2.1. Oprasu3anus INITAHUPOBAHUS, yIeTa U aHaIH3a (QUHAHCOBO-XO3SHCTBEHHOM AEATEIbHOCTH.
2.2. Bemenume OyXrajaTepckoro, HaJIOTOBOTO M YINPaBICHYECKOrO ydera (HHAHCOBO-
XO034MCTBEHHOH JNEATEIHHOCTH.

2.3. ®opMupoBaHME M cAada OyXrainTepcKoli, HAJOrOBOM M YIPAaBIEHYECKOH OTYETHOCTH
(MHAHCOBO-XO3SIICTBEHHON  JEATENILHOCTH  YUpEeXXAEHUs, (GOpMUpOBaHHME IIOJHOM U
JOCTOBEPHOM HH(GOPMAIMK O NESITEIHHOCTH YUPEXKICHUS U €T0 UMYIIECTBEHHOM ITOJIOKEHHUH.




2.4. Obecriedenne HHpopMarHedl, HEOOXOAMMOHW BHYTPEHHMM M BHCIIHHM IOJIb30BATCIINIM
OyXTanTepcKoil OTYETHOCTH JIJIsi KOHTPOIIA 3a:
e coOmOZEeHMeM  3akoHojarenbcTBa P®  mpH  OCYIIECTBICHHM  YUPOKICHHEM
XO3SICTBEHHBIX OIEpaIyil i UX [eJeco00pasHOCThIO;
e HaIMYHMeM U JABIKEHHEM UMYINECTBA H 00A3aTEIIbCTB;
e JCIOJIB30BAaHHEM MATEPHANBHBIX, TPYHIOBBIX M QUHAHCOBEIX PECYpPCOB B COOTBETCTBHH C
yTBEP)KICHHBIMHE HOPMATHBAMH.
2.5. [penoTBpaIIeH e OTPULATEILHBIX PE3YIBTATOB XO3SHCTBEHHOM AEATCIBHOCTH YIPEH/ICHHA
U BbIBJICHUE BHYTPUXO3IHCTBEHHBIX PE3EPBOB.
2.6. KoHTponb 3a SKOHOMHBIM HCIIOJIb30BAHHEM MAaTEpPUANBHBIX, TPYNOBBIX H (bHHAHCOBBIX
pecypcoB, COXPAHHOCTBIO COOCTBEHHOCTH YUPEKICHUS.

3. OcHoBHbIE QyHKIMH OyXrajaTepun

B mporiecce cBOEi JesTeNbHOCTH ByXrantepus oCymeCcTBIseT CICAYIOMHe GYHKITIH:

3.1. ®opmupoBaHue Yy4YETHOH IOJMTHKH, CTaHIAPTOB SKOHOMHYCCKOIO cyObeKTa B
COOTBETCTBHY C 3aKOHO/IATENHCTBOM O OYXIalTepCKOM ydeTe B HAJOr000I0XCHUH B HCXONIA U3
(axToB X035 CTBEHHOH KU3HH.

3.2 Paspaborka u mpuHATHE (GOpPM MNEPBHYHBIX YHYETHBIX IOKYMCHTOB JULA odopmirenus
XO3SMCTBEHHBIX OIIE€paldif, MO0 KOTOPHIM HE MPEAyCMOTPEHBI THUIIOBBIC YHUPHUIUPOBAHHEIE
(GhopMEL.

3.3. OcyImecTBIeHNE IPEABAPUTEIHFHOTO KOHTPOJLI 3a:

e COOTBETCTBHEM 3aKIIOYAEMBIX JOTOBOPOB (TOCYIAPCTBCHHBIX KOHTPAKTOB) HA 3aKyHKY
TOBapoB (paboT, ycIyr) MyHHIHUIAILHOMY 3a[aHHIO yIPEAUTEN U IUIaHy (GHHAHCOBO-
XO3SMCTBEHHOM JeATeIbHOCTH YUPEXKICHHS, a TAKXKe 3aKOHOJATENIECTBY O 3aKyIIKaX;

e CBOEBPEMEHHOCTBIO H IIPABHIIBHOCTHIO OQOPMIICHHS EPBAUHBIX YICTHBIX IOKYMEHTOB;

e 3aKOHHOCTBIO COBEPIIAEMBIX OIEPAIUii.

3.4. OcyIIecTBJIEHAE TEKYIEro KOHTPOIS 3a EJIeBBIM M SKOHOMHBIM paCXOJOBAHHEM CPENCTB B
COOTBETCTBHM C TOCYIHApCTBEHHBIM = 3aJlaHueM YUpEJUTENs | IUIaHOM (buHAHCOBO-
XO3SICTBEHHOM eI TeNbHOCTH YUPEXKACHHU, a TAKKE 38 COXPAHHOCTBIO JICHE)XKHBIX CPEICTB .

3.5. VyacTHe B IOATOTOBKE IUIaHA (MHAHCOBO-XO3SHCTBEHHOW ACATEIBHOCTH YIPEKACHUA M
OTYETa IO €ro MCIIOJIHEHHIO.

3.6. [IpoBeieHye MHBEHTAPU3AIMH HMYIIECTBA K PACIETOB, & TAKKES KOHTPOIBHLIX IIPOBEPOK B
COOTBETCTBUE C YYETHOMN IOJMTHKOM M CTAHIApTaMH yYPEXKICHHUs, CBOCBPEMCHHOE OTPAKCHUC
UX pEe3yJIbTaTOB B yYETE.

3.7. OpraHmsanyds paGOTH MAaTE€PHANBHO OTBETCTBEHHBIX JIMIl IO YHETy H COXPaHHOCTH
IeHHOCTEH, HaXOAAIINXCS HAa UX OTBETCTBCHHOM XPaHCHUH.

3.8. IlpuaaTde Mep K INpPEIyNpPEXACHUIO HENOCTad, pacTpar M JApyruX HapyUICHUH H
350ynoTpedieHuii, obecreueHne CBOSBPEMEHHOTO o(OopMIICHASI MaTepHajioB IO HEN0CTadaMm,
pacTpaTaM, XMIIEHUSM ¥ IPYTHM 3JI0YLOTPEONCHHAM, KOHTPOIDb 3a nepegadeil B HaJUIEKAIIIX
CIIydasx STUX MaTepHalloB CyJe0HO-CIeICTBEHHBIM OpraHaM.

3.9. OcyIecTBiIeHAE KOHTPOJIS 32 HCIIOJIb30BaHNEM BBIIAHHBIX JIOBEPEHHOCTEM.

3.10. HaumclieHHe ¥ BHILIATA B YCTAHOBJICHHBIC CPOKH 3apabOTHOM IIAThHI paboTHUKAM
yupeskieHus; BbIada pabOTHMKAaM CIpPaBOK IO BOIPOCAM HAYHCIICHHUSL 3apa0OTHOM IUIATHI H
JPYTHX BBIIUIAT, a TAKKE yAEPKaHUH U3 HUX.

3.11. HaunclieHre d CBOEBPEMEHHOE NEPEUHCIIEHHE B COOTBETCTBUH C 3aKOHOIATEILCTBOM PO
HAJIOTOB ¥ ¢60pOB B (heepaTbHBIH, PETHOHATBHBIA M MECTHBIH OIOJDKETHI, CTPaXOBEIX B3HOCOB B
TOCYHAPCTBEHHbIE BHEOIODKETHBIE CONMANBHEIC (OHJIEI, & TAKKE HHBIX IUTaTeXEH.

3.12. CocraBieHre OyXIanTepcKOd OTYETHOCTH Ha OCHOBE JOCTOBCPHBIX IEPBHIHBIX
JIOKyMEHTOB H COOTBETCTBYIOIUX OYXTalTEPCKHUX 3allHCeH, CBOEBPEMCHHOE NPE/CTABICHUC CC
yUpENHUTENO, B HAJOTOBBIE OPraHBI, OPraHbl CTATHCTHKH, BHEOIOIKETHBIE (DOHIBI M HHBIC
AHCTAHIIHH. '




3.13. HanoroBoe INIaHMpOBaHHE, HAIOTOBBIM Y4YeT, COCTaBJICHHE M CBOEBpPEMEHHAs cClada
HAJIOTOBOX ¥ HHOHM OTYETHOCTH B COOTBETCTBHH C HAIOTOBBIM 3aKOHOAATENLCTBOM PD.

3.14. CocraBneHHe H CBOEBPEMEHHOE IIPEACTAaBICHHE B COOTBETCTBYIOIHE OpPraHbl H
OpraHu3alliy IIOJIHOM M JOCTOBEpHOH HHPOpMAIUH O MAEATEILHOCTH YUPEKACHHS, €ro
HMYIIECTBEHHOM II0JIO’KEHUH, I0X0AaX ¥ pacxoaax.

3.15. Benenune ydera JOXOIOB H PACXOMAOB IIO CPEICTBaM, IOJIYYEHHBIM OT WHOM NPHHOCSIIEH
JOXOJl NEATEIBHOCTH, COIJIACHO 3aKOHoJaTenbcTBY P® mo OyxranrepckoMy H HaJOrOBOMY
yUery. '

3.16. CucreMaTH3MPOBAHHBIH yUeT IOJIOXECHHUM, HHCTPYKIUHM, IPYTrAX HOPMATHBHEIX aKTOB IIO
BOIIPOCAM OPIaHM3ALMHU U BEJCHHS OYXTaJTepCKOTO U HAJIOTOBOTO yUeTa.

3.17. Xpanenue NOKyMEHTOB (IEPBHYHBIX YYETHBIX JOKYMEHTOB, PETMICTPOB OYXTalTepCcKOro
ydeTa, OTYETHOCTH, a TaKXKe IPOYHMX JOKYMEHTOB Ha OyMaXXHBIX M 3JEKTPOHHBIX HOCHTEIISIX
HH(pOpPMANUK) B COOTBETCTBHY C IPABUIIAMH OpPTaHH3aIlMH ADXUBHOTO Jena B PO.

3.18. Yuactue B mpeTeH3HOHHO-UCKOBO# paboTe.

3.19. IIpoBeieHnE KOMIIJIEKCHOTO SKOHOMUYECKOTO aHAITH3a IESITEIBHOCTH YUPEKICHHS.

3.20. OcymecTBiIeHEE MEPONIPUATH, HAIPABICHHBIX HAa YKPEIIEHHE (PUHAHCOBOM JUCIMILIMHEL

B YUPEXKICHUH.
4. CTpykTypa H nopsiiok ¢opMHPOBaHMS OyXrajaTepuu

4.1. CTpykTypa M 4YHCICHHOCTh ByxranTepuu ompenensiercss B COOTBETCTBHHM C €€ 3aJadaMU U
(GyHKIUAME U yCTaHABIMBAETCS MITATHBIM PACIIUCAHUEM, YTBEPIKAAEMBIM JUPEKTOPOM
4.2. B coctaB Byxranrepuu BXOAST:

e TriaBHBIM Oyxranrtep — 1 enuHHNA;

® 3aMECTHTEJb INIaBHOTO Oyxranrepa — 1 eAuHHUIA.

e Oyxrajirep— 3 eIUHHUIBL.
4.3. Bce pabGoTHukM ByxranTepuu Ha3sHayaloTCs Ha CBOM JOJDKHOCTH IPHKA30M JUPEKTOpPA M
IIO{YMHSIOTCS HEIIOCPEACTBEHHO INIaBHOMY OyXraiarepy

5. Opranm3zanus gesareasHocTH Byxranarepuu

5.1. JlesarenpHOCTBIO ByXrantepuu pyKOBOJHT TNIABHBIA OyXrairep, KOTOPHIM Ha3HAYaeTCs W
0CBOOOXKIAETCS OT JODKHOCTH IPHKa30M PeKTopa roJIOBHOTO YUpPEIKICHHS.
5.2. I'naBHbIi Oyxranrep:
® HECET IIEPCOHAIBHYIO OTBETCTBEHHOCTH 32 BBIIOJHEHHE BO3JIOXKEHHBIX Ha HEro 3a/1ad I10
BE/ICHUIO OYXTalTepCKOro y4eTa;
e paspabaTbBaeT M IPEACTABISICT HA YTBEPXKICHHE AUPEKTOPY YUPEKICHHS YUETHYIO
IOJIMTHKY, CTAHAAPTH] YUPEXKICHUS, B T.9. IIOJIOKEHUE O OyXTaITEepHH;
® OCYIIECTBIISIET KOHTPOJb 3a:
- odopmieHHEM IpHEMa M PACXOJOBAHUS LEHHOCTEH, MpPENbSBICHUEM IPETEH3UM K
[IOCTABIIUKAM;
- B3BICKaHHEM JIEOUTOPCKON U MOTalIeHHEM KPEIUTOPCKOM 3a10DKEHHOCTEH;
- pacxozioBaHu€e (DOHIA OILIATHI TPYZA, UCUUCIICHAEM U BBIIaueii TOJDKHOCTHBIX OKJIAIIOB,
BCEX BHMJOB IIPEMHUH, BO3HAarpaXICHHH U IOCOOUH, COOIONEHHEM YCTaHOBJICHHBIX
IITATOB, IUIATEXXHOH U (PMHAHCOBOH MUCIMILIHHEL,
- cnoucamMeM ¢ Oyxrantepckoro 0OamaHca HeNOCTa4, IIOTEPh, JIEOMTOPCKOM
3aJI0JDKEHHOCTH M JPYTHX CPEJCTB, IIPOBEJCHUEM IEPEOLEHKH TOBapHO-MATEPUATBHBIX
LIEHHOCTeH U ee 0)OPMIICHHEM B YCTAHOBJIEHHOM IIOPSIKE;
® 10 COIVIACOBAaHMIO C JUPEKTOPOM YUPEXKICHUS paclpelenseT OO0SI3aHHOCTH MEXIY
paboTHHKaMu Byxrantepuu paspabarsiBaeT WX JOJDKHOCTHBIE HHCTPYKIIUH;
® BHOCHT IIPEUIOXKEHHUS HA PACCMOTPEHUE TUPEKTOpa YUPEXKISHHS 110 BOIIPOCAM:
- COBEPILEHCTBOBAHUS CTPYKTYPHI U IITATHOTO pacmucanus byxranrepuu;




- Ha3HA4YECHHUs Ha JOJDKHOCTh M OCBOOOXIEHHUS OT NOJDKHOCTH paboTHHKOB byxranrepuy;
- TIpuMeHeHHe K pabOTHHKaM ByXranTepuu Mep MHOOIIPEHHS M JUCIHILIMHAPHOTO
B3BICKaHUS;

- U3JIaHMsI TOKYMEHTOB, PETrIaMEHTHPYIOIHX ACSTEIBHOCTh ByXranrepuu;

e 1MpeicTaBiseT Byxrantepuio Bo B3aMMOOTHOIIEHHSIX C OpraHaMH TOCYIapCTBEHHOM
BJIACTH, OpPraHU3alMsIMU M FpaXKIaHaMH B IIpe/ieiax CBOSH KOMIIETEHITHM;

e [IPHHKMMAeT yd4acTHE B IIOATOTOBKE M IPOBEJCHUU COBEIIAHUH, CEMHHAPOB U IPYTHX
OPraHM3allMOHHBIX MEPONPHUATHH YYPEXKIECHHS II0 BONPOCAaM, OTHECEHHBIX K
KomIereHIuu byxranrepuu.

5.3. B ciyuyae BpeMEHHOIO OTCYTCTBHS IJIABHOrO Oyxrairepa (KOMaHIHpPOBKA, OTILYCK,

Oone3Hp W T.I.) €T0 IpaBa U OOS3aHHOCTH MEPEXOAAT K APYrOMY JODKHOCTHOMY JIMILY,

Ha3HAYCHHOMY IIPHKa30M JAUPEKTOPA YUPEKICHHSL.

5.4. PaboTHUKH OyXraJiTepuy BBIIOJHSIOT CBOU O0S3aHHOCTH HAa OCHOBAHHH IUIAHA PAOOTHI

Bbyxrantepuu, KOTOPBIA COCTABIISIETCS C YUETOM IIJIaHA PabOTHI YUPEKICHHUSL.

5.5. KoHTponp nedTenbHOCTH M OyXrairepckue peBH3WH byxraitepud IpoBOISTCS

BBILIECTOSLIEH OpraHu3aIiuei.

5.6. AymuTopcKue€ IpOBEpKH byXrajtepusm OCYIIECTBISIOTCS —CIIEIHAATA3UPOBAHHBIMHE

OpraHU3aIMsIMHU 10 HHUIMATUBE TUPEKTOPA YIPEIKICHHUS.

5.7. TpeboBanus paboTHUKOB Byxrantepunm B dacTu mopsiaka OGOpMIICHHS OIepanuii u

IpEeACTaBICHUs B byxranrepuio HEOOXOOUMBIX JOKYMEHTOB M CBEICHHH SIBIIIOTCS

00s13aTeIbHBIMY JUIS BCEX IOAPA3IENICHUH U paOOTHUKOB YUPEIKICHHUSL.

5.8. OTBeTCTBEHHOCTh 3a OpPraHM3alMI0 XPAHEHWS IEPBHYHBIX YYETHBIX JOKYMEHTOB,

PErHCTPOB OyXTalNTepcKOro ydera M OyXrairepckoii OTYETHOCTH HECET AHUPEKTOp

yUpexIeHusl.

6. IlpaBa u o0s13aHHOCTH OyXraJTepuu

PaGorHuku Byxranrepun B npezienax cBoeil KOMIIETCHIIMH UMEIOT IIPaBO:

6.1. HanpaBnaTe CTpyKTypHBIM HOApA3ICNCHUSIM MU OTAEIBHBIM pPaOOTHUKAM 3alpocChl O
IPEACTaBICHUH CIPAaBOK, IUIAHOB, OTYETOB M IIPOYUX JOKYMEHTOB, HEOOXOIUMBIX JUIS
OCYIIECTBJICHUS IEATEIBHOCTU byxranrepuu.

6.2. He npuHMMaTh K HCIOJHEHHIO W O(QOPMIICHHIO JOKYMEHTHI IO OIEpaldsM, KOTOPBIC
HapymaloT JeHCTBYIOIEe 3aKOHOHAaTelbcTBO P® W yCTaHOBJIEHHBIM IOPSIOK IpUeMa,
ONPUXOZOBaHMs, XpaHEHHUS U  paACXOJOBaHHS JEHEXXHBIX CpPEACTB, OOOpYIOBaHUS,
MaTepUabHBIX U JIPYTUX LIEHHOCTEH.

6.3. IIpencraBiiaTe B yCTaHOBICHHOM IIOPS/IKE HHTEPECH] YUPEXKICHUS BO B3aUMOOTHOLIEHUSX C
HAJIOTOBBIMM U (MHAHCOBBIMH OpraHaMH, I'OCYJapCTBEHHBIMH U BHEOIOUKETHBIMH (HOHIAMHU,
UHBIMH OPTaHU3AMUSIMHI U YIPEKTCHUSIMH.

6.4. IlpuanMate yyacTe B paboTe KOMUCCHM, pab0YMX IPYII, IPUCYTCTBOBATh HA COBEINAHMUIX
aIMHHHCTPAIlUH YYPEXACHUS IIPM PAacCMOTPEHHMH BOIIPOCOB, KacCalOIUXCS JESATEIHHOCTH
Byxranrepuu.

6.5. IlpoBepsaATh B CTPYKTYpHBIX IIOJIpa3JENEHUSX COOJIONCHUE YCTAaHOBJICHHOTO IIOPSIIKA
IPHEMKH, OIPUXOJI0BAHMs, XPaHEHHS H PACXOL0BaHMs AKTUBOB YUPEKICHHU.

6.6. Bectu mepenucky 1o BOIpocaM OyXTraJITepcKOro ydeTra M OTYETHOCTH, a TaKXKe JPYTHM
BOIIPOCAM, BXOJSINMM B KOMIIETEHIHMIO bByxrantepuum u He TpeOYIOIUM COIJIACOBAHUS C
JUPEKTOPOM.

6.7. OcymecTBIATh MHBIE IIpaBa B COOTBETCTBHM C 3aJadyaMu U (QYHKUMSIMH bByxranrepuw,
IIPeAyCMOTPEHHBIMHI HACTOSIINM [OJIOKEHHUEM.

7. OTBeTcTBEHHOCTH paboTHHKOB Byxranrepun




7.1. Bcio HONHOTY OTBETCTBEHHOCTH 3a Ka4yeCTBO M CBOCBPEMEHHOCTH DPCIICHUS 3alad H
BEINOJHEHMS (DYHKIMMH, BO3OKEHHBIX Ha ByxranTepuro, HeceT IIIaBHBIA OyXranrep.
7.2. Ha riaBHOTO GyXrajrepa BO3JaraeTcs mepcoHaibHasi OTBETCTBEHHOCTE B Cilydac:

HEIPABUILHOTO BEeIEHHS OyXTalTepcKOro yd4era, B pPe3ylbTaTeé KOTOPOrO BOSHHKIIHA
3aIyIEHHOCTh B GyXTalTePCKOM y4eTe B HCKaXEeHHUs B OyXTalTepCKOH OTYETHOCTH,;
IPUHATHS K HCIONHCHHIO M O(OPMIEHHIO MOKYMEHTOB IIO ONEpanyusM, KOTOPhIC
IIPOTHBOPEYAT YCTAHOBICHHOMY IIOPSIKY NPHEMKH, ONPUXONOBAHHA, XPaHCHUS H
PacX0/I0BaHUS aKTHBOB YUPEKICHHSL, '

HECBOEGBPEMEHHOM ¥ HENpPaBIIBPHOM BBIBEPKH ONCpAllMd IO CYETaM B OT/CICHHUSX
Ka3zHayeicTBa, pacyeraM ¢ JeOUTOpPaMH U KpeAUTOPaMH;

HApPYIIEHHs TOPS/IKA U CIHCAHHSA ¢ OyXrajTepckux OalaHCOB HENOCTAY, JNeOUTOPCKOR
3aJI0JDKEHHOCTH ¥ IPyTUX MIOTEPE;

HECBOEBPEMEHHOTO [POBCIACHHS B CTPYKTYPHBIX IOJPA3NENCHUAX  YUPEIKICHHS
IPOBEPOK U TOKYMEHTAJIBHBIX PEBU3HIA;

COCTABJICHHS HEJIOCTOBEPHOM BYXTaiTepCcKOoii OTIETHOCTH 10 BUHE byXranTepuu;

APYTHX HapyIIeHHH TOJOXKEHHH ¥ MHCTPYKIHH 10 OPraHu3alliy OyXraiTepekoro y4era
B YUPEXK/ICHUHU.

7.3. T'naBHBI GyXranrep HeceT HapaBHE C JHPEKTOPOM YYPEXKACHHS OTBCTCTBCHHOCTH 32
HapyIIeHUE:

IIPaBUI U TIOJIOXKEHUH, PerIaMeHTHPYIOMIX (HUHAHCOBO-XO3JHCTBEHHYIO NEATEILHOCTE
YUPEKACHHS,

CPOKOB TIPEJICTABICHUS KBAapTalbHOW W TOAOBOM OyXralnTepCKOH —OTYETHOCTH
COOTBETCTBYIOIIAM OPraHaM M BBINIECTOSIIEH OpraHU3aliH.

7.4. CremeHp OTBETCTBEHHOCTH JAPYrHMX pabOTHHKOB byxranrepuu yCTaHABIMBACTCA HX
JOJDKHOCTHBIMHM UHCTPYKIUSAMH.

7.5. Bee paGoTHEKM ByXranrepu OTBEYalOT 33 COXpaHEHHE HH(bOpMAIHH, COCTaBIISIIOLICH
CIYXeOHYI0 M KOMMEDHYECKYIO TaliHy, a Takke CBe/IeHHH KOHGHICHIHMANLHOIO Xapakrepa,
KacarolUXCsl paOOTHHKOB yIPEKICHHUS.

8. B3aMMOOTHOIICHHS CO CTPYKTYPHBIMH MOAPA3AeJeHHsIMH YIPCKICHUsI U CTOPOHHUMH

opraHu3anusaMH

8.1. Iopsmok B3aMMOOTHOLICHHH Byxranrepuu ¢ JpyruMH CTPYKTYPHBIMA IOAPA3NCICHUAMH
VUpSKIEHHS YTBEPKIACTCS MUPEKTOPOM  YYPEXKACHHA IO MPEJACTABICHUIO  TJIABHOTO

Oyxranrepa.
Cmpyxkmypnoe Joxymenmol u céeoenus, Jlokymenmol u c6e0eHus,
noopasoenenue nanpaensemvle 6 byxzanmeputo nocmynaiowue u3
byxeanmepuu
1 2 3
OTtnen xagpoB I[TpuKa3sl 10 JIMTYHOMY COCTaBY;
tabeny ydeTa pabodero BpeMeHH
pabOTHHUKOB; JIMCTKA BPEMEHHOM
HETPYIOCIOCOOHOCTH; OTYETHI O
pacxo0BaHUH OJIaHKOB
TPYIOBBIX KHIKEK M BKJIAIBIIICH
B HUX
X039 CTBEHHBIN OTEN JoroBops! (KOHTPaKThl), cMeTHl, | CBeleHus 0 HOpMax pacxona
aKTHI M APYTUe JOKYMEHTEI I10 JICHEXXHBIX CPEICTB U
BOIIPOCAM BBIIOJIHEHUS MaTepuasoB; CBECHUs 00
JIOTOBOPHBIX 0053aTEIbCTB; oIIaTe CYETOB, AEOUTOpaxX U
HaKJIa[HbIE 110 IPHOOPETEHHBIM | KpeIUTOpax; yKa3aHus 10




TOBapHO-MaTEPUATBHBIM
IIEHHOCTSIM; aBAHCOBBIE OTYETEI
pabOTHUKOB; 3asBICHHS HA
BBIIauy JIEHET O] OTYET

BOIIpocaM O(pOpPMIICHHUS H
MpECTaBICHUS Ul y4eTa
JTOKYMEHTOB U CBEICHHI

[ToMOITHUK PYKOBOIUTEIS

Komnuu npukas3os u
pacnopsDKeHUN TUPEKTOpa
YUpEXKIEHUS IO OCHOBHOM
JIeSITEIbHOCTH;
KOPPECIOHJICHIMS B afpec
Byxranrepuu

[IpoexTsl IpHUKa30B U
pactopspKEHHH 110 BOIIpocam
(HUHAHCOBOM e TENFHOCTH;
CBOJIKH; CIIPaBKHU; CBEIECHUS
TI0 3ampocaM AUPEKTopa
YUPEXKICHHS; OTYETHI O
pe3yibraTax GUHAHCOBO-
XO3SIMCTBEHHOH JIEATEIBHOCTH
YUIPEIKITCHUS

8.2. ITopsiox B3aMMOOTHOIIECHHH ByXrantepuu co CTOPOHHMMH OPraHU3alMsAMU yTBEPKIACTCS
JMPEKTOPOM 10 MPECTABICHHUIO ITIaBHOTO OyXranrepa.

Opeanuzayus Hokymenmul u ceedenus, Lloxymenmor u ceedenus,
Hanpasisiemvle 8 nocmynarnowue u3
byxeanmepuio byxeanmepuu
1 2 3

bank, Opran ka3HadelcTBa

Brmucku o cueraM u
MpujaraeMele K HUM
JIOKYMEHTBI; THCbMECHHBIE
pa3bsICHEHUS 110 BOIIPOCAM
B3aHUMOJIEHCTBHS ¢ OAHKOM H
Ka3Ha4yeHCTBOM

PacueTHO-IIIIaTEXKHBIE
JIOKyMEHTBI; YEKH Ha

MOy YCHHE JEHEXKHBIX
CpeACTB ¥ OOBSIBIICHUS Ha
B3HOC HIMYHEBIMU; CIIUCKH Ha
3aYKCIIEHMS aBaHCca,
3apaboOTHOH IJIATHl U APYTHX
aHAJOTHYHBIX BBIILIAT;
CBECHUS 110 BOIIPOCaM
paboTHI C IEHEKHOH
HAJIMIHOCTBIO; MPOYHE
JIOKyMEHTHI U CIIPaBKH B
COOTBETCTBHUH C YCIOBHIMHA
JIOTOBOPA WJIX IO 3alIpocaM

l'ocymapcTBeHHas HAJIOTOBas
MHCIICKIIHS

AKTHI ¥ JOKyMEHTHI 110
BOIIPOCaM IPaBUIBHOCTH
HCYHCJICHHS B YIUIaTHI
HaJIOTOB B OIOKET;

HAJIOr000JI0XKEHHIO

IIMCbMCHHBIC PA3biACHCHUS 110

[Ipuka3pl, JOKYMEHTHI U
MOSICHEHHS, HEOOXOJUMEIS
JUISI IPABHJIBHOTO UCUYHCIICHUS
HAJIOTOB; PacyeTHI 110 HAaJIoraM
(HaJIOTOBBIC JIEKIIApaIliH);
Oyxranrepckas OTYETHOCTh

I'ocynmapcTBenHEIE
BHEOIOKETHBIE (DOHJIBI,
OpraHbl CTaTHCTUKA

AKTBI 1 TOKyMEHTEI 110
BOIIPOCaM NPaBHIIBHOCTH
HCYUHCJIEHHS U YIUIATEI
B3HOCOB

PacyeTs! ¥ OTYETHOCTD 11O
B3HOCaM; IIpoYasi OTYETHOCTb,
yCTaHOBJICHHAss HOPMaTHUBHO;
[IPUKAa3bl, JOKYMEHTHI H
ITOSICHEHHS, HeOOXO0TUMBIE
JUTsI TIPABHJIBHOTO UCUHUCIICHHUS
B3HOCOB

9. BHeceHne M3MEHEHHIT M JONIOJIHEHHH B HACTOMIIEE MOJIOKEHHE
Vi3MeHeH s 1 IOMONTHEHNS B HACTOSIIIEE IOJI0XKEHUE BHOCITCS IPUKAa30M TUPEKTOPa.
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